What if | need to be absent?

Urgent or Planned?

Planned Absence

Urgent Absence

1. Contact Student Affairs,

Lupe Zarco for M3s and
M4s

Contact Student
Affairs, Clerkship
Directors, and
coordinator at least 30
days prior to the start

of clerkship

2. Follow SSOM
Academic Policy Manual
for Medical Reasons,
including contacting
Student Health

3. Email Clerkship
Directors, coordinator,
and if applicable,
clinical team

Plan make up-activities Plan make-up activities
and clinical time if

available/applicable

and clinical time if
available/applicable

Lupe Zarco (Assistant Director of Student Affairs, MS3 and MS4)

gzarco@luc.edu
464-220-9328

Dr. Monica Edwards (Medicine Clerkship Director)
mredwards@lumc.edu

Vivian Ortiz (Clerkship Coordinator)
vortiz4@Iluc.edu

Dr. Claire Schnell (Assistant Clerkship Director)
claire.schnell@lumc.edu



mailto:gzarco@luc.edu
mailto:vortiz4@luc.edu
mailto:mredwards@lumc.edu
mailto:claire.schnell@lumc.edu
mailto:mboyle6@luc.edu

